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1. TEPMHUHBI U ONNIPEJAEJEHUSA

1.1. Jins ueneii Hactosero [lopsaka opranuzanuu 31MeKTpoHHOTO JokymMerToobopora HKO HKI] (AO)
(manee — [TopsiIOK) UCITOB3YIOTCS CIASAYIONINE TSPMUHBI U OIIPEICIICHUS:

HKI - HKO HKI] (AO) nnu HeGankoBckast KpeAUTHASI OpraHU3alusa-IeHTPaIbHBII KOHTPAareHT
«Hammonansueiii Kimupuarossiit LenTp» (AKIHOHEpHOE 00IIIECTBO);

Opranmsatop mnoacucrembl /0 HKIL — HebOaHkoBckas KpeauTHas OpraHH3AIls-
LeHTpanbHbIN KoHTpareHT «Hanmonansueiit Knupunrossiii Lientp» (AKmoHepHOE 001EeCTBO);
Hoacucrema D0 HKII — Iloacucrema C3J] [TAO MockoBckasi bupika, opranuzatopom
kotopoit siBisiercst HKIL u koropast ucnonszyercs HKL 1151 B3auMOIEHCTBHS C yYaCTHUKaMHU
[Moacuctemsr /10 HKIL n Opranuzaropom CI/. ITomcucrema 310 HKI] npencrasiser coboit
COBOKYITHOCTh TPOTPaMMHOT0, HH(POPMAaLMOHHOrO U ammapaTHoro obOecneuenus HKI]
Opraam3atopa COJ] n Yuactaukos [logcucremsr 3/10 HKII;

IIpaBuia KJIMPUHTa — TpaBwIa KiupuHra HeO0aHKOBCKOW KPEeIWTHOM OpraHW3aIluf-
LIEHTpaIbHOro KoHTpareHTa «Harronanbueiit Kinupuurossiii LieHTp» (AKIIMOHEPHOE OOIIECTRO);
Hpaeuna D0 — IlpaBwia  3JCKTPOHHOTO  JIOKYMEHTOOOOPOTa,  yTBEPIKICHHBIC
YIOJIHOMOUYEHHBIM opranoM Opranuszatopa C3/l, B coorBercTBuM ¢ kotopbiMu HKII siBnsieTcst
Opranuzatopom noacuctemsr 310 HKL;

TKC ¥Ypoxaii — Topropo-knpuHroBasi cucTeMa TOBapHOTO PHIHKA;

Y4yacTHHK KJIMPHHTa — YYaCTHUK KIMPUHTa, TaK Kak OH ompezeneH B [IpaBunax KIupHUHra;
Yuactauk 310 HKI — ropuanyeckoe nuio, 3akirounsiiee ¢ Opranuszatopom CO /1 noroBop 00
yuactuu B CucTeMe JIEKTPOHHOTO JOKYMEHTOOOOPOTa (IaHHOE YCIOBHE HE PAaCIpPOCTPaHSIETCs
Ha Opranuzaropa COJl) u momyunBmee goctyn k [lomcucreme 30O HKI] B cooTBeTcTBHM C
HacrossuM [lopsiakom;

JanexrponHas Iloura ITAO MockoBckasi bup:ka — CepBUCHI 3JIEKTPOHHON MOYTHI CETH CBS3H
ITAO MockoBckas bupika, ucrosib3yemsbie )i Iepeadu ACKTPOHHBIX coobenuii B CO/I;
DJIeKTPOHHBIH AO0KYMeHT0000poT wiau IO — oOMeH 3JIEKTPOHHBIMH JOKYMEHTaMU B
cootBeTcTBHH ¢ [IpaBunamu 9/10;

WEB-kaupunr — [IporpamMmmHoe obecrieuenue, Bxojsmee B coctaB [loacucremsr 310 HKII,
ycranoBinenHoe B HKII, mmeromiee yHukaneHblli anpec B cetu Murtepner (URL-agpec) u
MpeIHa3HaYeHHOE JIJIsi 00eCIIeUeHUs MIEKTPOHHOr0 B3aumoeicTBus YuactHuka 310 HKI] ¢
HKILI. URL-agpec ans nocryna k WEB-knupuHry onmyOnMKoBBIBaeTCS Ha O(QUIMAIBHOM CaiTe
HKIIY. [ns B3aumoneiicteus ¢ WEB-kmmpunrom VYuacteuk D0 HKI[ ucnonssyer
cranaptHelii HTepHET-Opaysep «Windowsy. Crrcok noazepxuBaeMbix MHTepHET-Opay3epoB
oInmyOJIMKOBBIBaeTCS Ha oduiansHom carite HKIL,

Kiaupunroselii Tepmunan — IIporpammuoe oOecrieuenue, Bxoasuiee B coctaB Iloacucremsr
310 HKII u npencrasistomiee codoit WEB-npunoxxenue, nMeroniee YHUKAIBHBIH aJipec B CETH
«UuTepuer» (URL-ampec), a Taxoke nporpammubiii nuatepdeiic (WEB-API), npennaznaueHnoe
JUIE 00ECTICUCHHS DJIEKTPOHHOrO A0KyMeHTooOopora Yuacthuka D10 HKI[ ¢ HKI. [lns
B3aumozelicTusa ¢ KnmupunrossiMm Tepmunanom YdactHuk 9/10 HKIL ucnionb3yeT cranaapTHBIN
HNurepuer-6paysep «Windowsy, 1160 mporpaMmHbie cpeacTsa s goctyna k WEB-API.
®opma JOKYMEHTa — COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C LIETSIMU U
xapakrepoM npaBooTHomeHNH YdactHHKOB OJ10 HKIL, 1 pacnosokeHHBIX B ONpEAEICHHOM
MOpsIIKE B JOKyMEHTE Ha OyMa)kHOM HocuTese. B ciyyae n3rotosieHus: OyMa)XHOTO JOKYMEHTa
Ha OCHOBE OJJIEKTPOHHOTO JOKyMeHTa, (opMa JOKyMEHTa OIpelesieT BHU3yalbHOE
MpEeICTaBICHUE CONEPKUMOTO AIEKTPOHHOTO JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJIE.
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1.2.

2.1.

2.2.

2.3.

2.4,

2.5.

2.6.

2.7.

. ®opMbI 1 (popMaTBI JOKYMEHTOB W 0T4eTOB — YTBepkiaeHHbIH HKIL[ B cooTBeTcTBHM C
[IpaBunamu knupuaTa BHyTpeHHn nokymeHT HKI «@opmbl 1 popMaThl JOKYMEHTOB H OTIETOB,
MPEIOCTABISAEMBIX YUYAaCTHUKAMH KJIMPUHTA, KIMEHTAMH YYacTHHKOB KIWPHHTAa W HWHBIMHU
nunamu B agpec KnupuHrosoro neHrpa, a Taxke KIMpUHIOBBIM LIEHTPOM B apec YKa3aHHBIX
JTUID.

TepmuHsl, ciennagbHO He onpeaeneHHsle B 1. 1.1 HacTosmero [lopsaka, HCIONB3YIOTCS B 3HAYEHUSX,

yctaHoBieHHbIX llpaBuimamu xmmpunra, [lpasumamu DJ10, a Takke 3aKOHaMH, HOPMATHBHBIMHU

aktamu banka Poccuu u mHBIMH HOPMaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit deaepaluu.

2. OBIIME NNOJIOKEHUSA

Hacrosmuit [opsimok paspaboTan u yTBepxzaeH B cooTBeTcTBuu ¢ llpaBumamm 310, cormacHo
kotopeiM  HKI[ sBasercs Opranuzaropom mnoacucrembsl 0 HKII, wucnonszyemoit s
B3aumoxecteusa ¢ YuactHukamu 310 HKII. Yuactankn 2/10 HKI] n Opranuzatop moacHCTeMbI
310 HKII mpu ocymiecTBI€HHH 3JEKTPOHHOTO AOKyMeHTooOopora B pamkax [lomcuctemsr 30O
HKII pykoBoactByroTcs HactosamuM [lopsankom, a taxxke [Ipapunamu 3/10.

OOMEH »HIIEKTPOHHBIMH JOKYMEHTaMH, B TOM UYHCJE IUIATEXXHBIMH JIOKyMEHTaMu B (opme
anexTponHoro gokymenrta mexay HKI u Yuactaukamu 310 HKI] ocyrmiecTBisieTcst B COOTBETCTBUU
¢ [pasmwramu /10 u nHactosmm [lopsakom. Jlns nepenayu 3meKTpoHHOTO TOKyMeHTa (nanee — D/1)
mexay HKI u Yuactaukamu 210 HKI ucnons3yercs Dnektponnast [louta ITAO MockoBckas
Bupxa wumun TKC VYpoxaii, nw/unn WEB-knupunr, w/vunn Knupunroseiii tepmunan. B ciydae
HeBO3MOXXKHOCTH 0oOMeHa D] ¢ ucmomp3oBanreM OnekTporHO# [louter [TAO MockoBckast bupxa
n/mwm TKC Ypoxait, wwumn WEB-kmupunara, w/nmmn Knupuarooro tepmunana HKL n YaactHuku
310 HKI] moryT Mcnoip30BaTh WHYHO JJIEKTPOHHYIO TOYTYy C NpuUMeHeHneM ¢dopmatoB D/ B
COOTBETCTBHH C TpeboBaHMsIMH pasfena 6 HacTosmero [lopsinka u cpeacTs 3amuThl HHDOPMAITUH,
onpeaeneHubix [Ipasunamu 2/10.

Bce mouroBsie anekTponHbie coobmienus YdactHukoB /10 HKI, nepenannsie B aapec HKI] B
pamkax Iloacucremer 310 HKII, npoxonsT aBTOMAaTH3MPOBAHHYIO MPOBEPKY HaA IMpeaMeT
COOTBETCTBHUS 3JIEKTPOHHOMN MOAINKCH BJIOXKEHHOTO 3JEKTPOHHOTO JOKYMEHTA 3JIEKTPOHHOMY aJpecy
OTIIPAaBUTENSl M TPABWIBHOCTH COCTaBJICHHS 3arojIOBKa IIOYTOBOTO SJIEKTPOHHOTO COOOIICHHS
cpeactBamu DnektpoHHOU [Toutsl ITAO Mockosckast bup:xa. O]1 otnpasistorcs YdyactHukamu 310
HKII B Buze ¢aitnoB BIOXEHHUH MOYTOBBIX 3MEKTPOHHBIX cooOmenuit. [Ipu 3ToM Kaxkmoe mouToBoe
AJIIEKTPOHHOE COOOIICHNE IOJDKHO COJIEPIKATh TOJIBKO OJIUH BIIOKEHHBIN (hatin ¢ D1,

st Bcex DJIEKTPOHHBIX JIOKYMEHTOB, TIiepenaHHbix YuactHukom OJJI0 HKI[ mocpenctBom
OnexrponHoit [Tourel [TAO Mockosckas bupka w/unn TKC Ypoxkait, n/unn WEB-kimpunra, w/umm
Kmmpunrosoro tepmunana 8 HKL] ocymiecTBiasieTcs mpoBepKa 3JIEKTPOHHON MOAMUCH ¢ KOHTPOJIEM
noJHOMOYHi noAnucanTta D/], a Taxke nmposepka JJ] Ha COOTBETCTBUE YCTAaHOBIEHHOMY (hopMary.
Hacrosmuit  Ilopsimox  ycTaHaBIWBaeT CIEAYIONINE OCOOCHHOCTH OpraHHW3alld JJIEKTPOHHOTO
nokymeHnToobopota B [loacucreme 210 HKLI:

2.4.1.mopsinok momydenus pocryna k [logcucreme 310 HKII;

2.4.2.110ps7I0K UCIIONBE30BAHUS CEPTU(PUKATOB KITFOYEH MTPOBEPKHU IEKTPOHHON TOIIHCH;

2.4.3. mopsanok hopMHPOBaHUSL, IepeIadu, preMa U 00paOdOoTKH SJICKTPOHHBIX JIOKYMEHTOB C Y4€TOM

TpeboBaHmii, mpexycMoTpeHHbIx [IpaBmnamu kimmpunra u [lpasumamu 3/10.

Opraamsatop Ilogcucremsr /10 HKII BnpaBe mpuocranaBnuBate goctyn YuactHuka 310 HKII
[Moacucteme 310 HKII B cimyuae napymenus Ygactaukom /10 HKI] ycmosuit Hactosimero [opsmka
C YBEIOMJICHHEM €r0 O NPUYMHAX MPUOCTAHOBIIECHHS AOCTYyNa B TedeHue 1 (oxHoro) pabouero qHsl.
Yuactauk D/10 HKI] o0s3yercs 3a coOCTBEHHBIN CUET MOACPKUBATH B pab0YeM COCTOSIHUUA CBOU
MIPOrpaMMHO-TEXHUYECKHE CPENICTBA, UCIONIb3yeMbIE B Xo¢e AocTyna K [Toacucreme 510 HKII,
[Ipu BHecenun m3aMmeHeHuil (nomonHeHui) B Ilopsgok TeKcT JOKyMeHTa MyOJHMKyeTcs B pasiene
«ONIEKTPOHHBIN JOKYMEHTO000pOoT» odumuaibHoro caiita HKI[. Hopas pemakius Ilopsiaka
pa3MerniaeTcs Ha Ha3BaHHOM caifte He mo3aHee S5 (msATn) pabounx THEH 10 AaThl BCTYIUICHUS HOBOM
penakuuu [lopsigka B cuiy.



2.8. Opranmszarop mnoxacuctembl /10 HKII, B cooTBeTcTBHM C TpEeOOBaHHUSIMHU 3aKOHOJATEIBCTBA
Poccuiickoii ®denepanun, oOecrieunBaeT 0e30MacHOCTb, 3aIlUTY, COXPaHHOCTb u
KOH(MICHIINATBHOCTh TEPCOHAIBHBIX JaHHBIX, COJECPXKAIIMXCSH B JOKYMEHTAX, IMOJIyYEHHBIX OT
Yuactaukos 3/]0 HKII B cooTBeTcTBUYM ¢ HacTosmuM [lopsimkom.

3. HOPAAOK INOJYYEHMUS JOCTYIIA K IOJACUCTEME 510 HKII

3.1. Hns momyuenns pocryna k [logcucteme 310 HKL HeoOxomumo:
3.1.1.3akmrounth ¢ Opranuzatopom COJ] noroBop o6 yuactuu B C3JI. IlepedeHb NOKYMEHTOB,
kotopsiii Oyaymmit Yuactauk 9J10 HKII npenocraBnsier Opranuzaropy C3/1 npu 3aKI0YeHUN

noropopa 00 yuactuu B CDOJ] B memsax nomydyenms noctyma k Ilogcucreme 310 HKI]
mpexycmotpen I[IpaBumamm 310 (Ilpunoxenme Ne2. Ilopsimox peanmzammm — QyHKITHI
ynoctosepsiroriero renrpa (Iopsnox Y1 CO/);

3.1.2.3akmounts ¢ HKII;

JOTOBOp 00 OKa3aHWU KIUPUHTOBBIX YCIYT B COOTBETCTBHH C MOPSAKOM U YCIIOBHSMH,
npenycMoTpeHHbME [IpaBuaMu KupuHra,

HHOM J0TOBOpP, 00ECIICUMBAIOIINN MPUCOSTMHEeHNE KaHauaaTa B YyactHuku D10 HKI] k
Hopsaxy 340 HKL (mamee — wHOW MOTOBOP) M MPEAyCMATPUBAIOIINA, B TOM YHCIIE,
ormucanue ¢GopM U (GOpPMATOB DIICKTPOHHBIX JIOKYMEHTOB, KOTOPBIMH OOMCHHMBAIOTCS
Opranmzatop noacucteMsl D10 HKI u Yuactauk 910 HKLI.

3.1.3.B ciydae, ecnu BiasenblieM cepTU(UKATa KItoYa MMPOBEPKH IJIEKTPOHHOHN MOAMUCH (maliee —
CKIIDI) sBnsercst ¢u3nueckoe nuo, AedcTByromee oT umenn YdactHuka D310 HKL, To
ycnosueM ucnoisb3oBanust CKIIDIT takum Branensuem CKIIDII ayig noanucanus 31€KTPOHHOR

noanuceio D] sBnsercs Hanuure B HKL moBepeHHOCTH, TOATBEPKIAIOIICH COOTBETCTBYIOIITHE

noaoMouwst Binaaensiia CKIIOII na ocymecTsienue nerctuii ot umenn Y yactauka /10 HKII,

a TaKKe CIEeTYIOINX JOKYMEHTOB:

cornacus Bianenbia CKIIDI na 00paboTKy mepcoHaIbHBIX TaHHBIX;

KOIMMU JIOKYMEHTa, YJIOCTOBEPSIONIEIO JMYHOCTh Bianenbia ceprudurara CKIIOII,
3aBepeHHast OMUCHIO YIIOJHOMOYEHHOTO JIMIIA U TP MevaTbio (e€ Hamu4nu) Y4acTHHKA
310 HKII (B cmy4yae ecny JOBEPEHHOCTHb MPEAOCTABISIET MOJIHOMOYMSI Ha COBEpIICHHUE
oTieparuii ¢ IeHEKHBIMHU CPEICTBAMHU WU HHBIM UMYILIECTBOM);

KOIIMHA CBUJETENICTBA O MOCTAaHOBKE Ha ydeT B HajoroBoMm oprane (MHH) Bmamensia
ceprudurara CKIIDII, 3aBepeHHass MOANMUCHIO YIOJTHOMOYEHHOTO JIMIA M IE€YaThIO
VYyactauka 310 HKI (pu Hanuumm), 1100 MUCHMO B POU3BOJILHON (hOpMeE ¢ yKa3aHUEM
NHH (npu namuumu) (B cily4ae €ciM JOBEPEHHOCTh IPENOCTaBISAET MOJTHOMOYHS Ha
COBEpILICHHE ONepalnii C JEHEKHbIMU CPEICTBAMH WJIM HHBIM UMYILIECTBOM).

3.1.4.B cnyyae eciau (pu3UYECKOE JIMIO, HA KOTOPOE TPeOYeTCs MPEAOCTaBUTh KOIHUIO JIOKYMEHTA,

YAOCTOBCPAOIICTO JIMYHOCTD, ABJIACTCA NHOCTPAHHBIM I'PA’)KAAHUHOM (J'II/ILIOM 0e3 I‘pa)KZ[aHCTBa),

TO JOIIOJITHUTCIBHO HeO6XOILI/IMO HaJIN4YUEC:

3aBEPEHHON MOJNMCHIO0 YIMOJHOMOYEHHOTO JIMIA W MEeYaThi0 IOPUAWYECKOro Jumna (Ipu
HAJINYMHN) KOIIMU JOKYMEHTAa, MOATBEPKAAIOIIET0 MPaBo MHOCTPAHHOTO IpaXkIaHUHA (ML
0e3 rpaxaaHcTBa) Ha mpeObIBaHWe (mMpoxuBaHue) B Poccuiickoit ®denepanmu (BuI Ha
KHUTENBbCTBO, pa3pelicHhe Ha BPEMEHHOE IPOKMBaHWE, BH33a, WHOH JIOKYMEHT,
MOJTBEP KJAIOIINI B COOTBETCTBHU € 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepanyn npaso
WHOCTPAHHOTO TpaKIaHWHA WK JIMia 0e3 TpakIaHCTBa Ha MpeObiBaHue (IIPOKMBAHNE) B
Poccutickoit @eneparnn);

3aBEPEHHON MOJIHCHI0 YIIOJHOMOUYEHHOTO JIMIA W TeYaThio FOPUANYECKOro Juna (pu
HaJIMYUH) KOITUU MHUTPAIlMOHHON KapThI;



e THCbMa CO CBEIEHHSIMU 00 agpece MecTa JKHUTENbCTBA (PETHUCTpalWH) WIM MecTa
npeObiBaHus (B cydae eciu Takas MH(opMauus HE COIACPKMUTCS B HMHBIX JOKyMEHTaXx,
MIPENOCTABICHHBIX B COOTBETCTBHH C HACTOSIINM CITUCKOM).

3.1.5.J]IokyMeHTBl TPEJOCTABISIOTCA YUYaCTHUKAMHM KIHpPHUHTa B COOTBeTCTBHM C [lpaBunmamm
KimpuHTa, HHBIMU YaacTHHKaMu 310 HKI] — B COOTBETCTBHY C MHBIMH JJOTOBOPAMH.

3.1.6.ITocne BbIMOMHEHHUST YCIOBUH, MpenycMoTpeHHbIX 11.3.1-3.4 Hacrosimero [lopsaka kaHauaat B
Yyactauku 310 HKI] ve nmo3nuee, yem gepe3 10 (mecsaTs) pabounx mHEH MoiydaeT HOCTYH K
OCYIIECTBJICHHUIO JJIEKTPOHHOTO IOKyMeHTooOopoTta B COJl B COOTBETCTBHHM C YCIOBHSIMH,
npenycMoTpeHHeIMU [IpaBunamMun 910 u HactosimuMm [lopsakom, o yeM H3BELIAeTCs MyTeM
HampasneHus emy yBegomienns HKL B dopme D/1.

3.1.7.Yyactauk OO0 HKIL, sBusrommiics Y4acTHHKOM KIMpHUHTA: (OHAOBOTO PHIHKA M DPHIHKA
JIETIO3UTOB W/WIM BAJIIOTHOI'O PBIHKA M PbIHKA APArolEHHBIX METAIIOB, W/WIM CPOYHOIO,
TOBApHOTO PHIHKOB U phlHKa CtanmaptusupoBaHHbIX 1MUY nMeeT BO3MOXKHOCTE MCIIONB30BAThH
WEB-xmupunr w/unn Knupunrossrii tepmunan. s ucnonbs3zoBanuss WEB-knupuHr w/wim
KmupuraroBoro tepmmnana Ydactauky OO HKIL wHeobxommmo mnpemoctaButs HKI]
3allOTHEHHBIH 3ampoc Ha moakimoueHue Kk WEB-kmupunry w/wnmm 3ampoc o jgoctyme K
Kmpunrosomy tepmunany B ¢opme DJ[. DopMbpl Ha3BaHHBIX 3alpOCOB pa3MeEIleHbl Ha
odunmansHOM caiite HKL] B paznenax « WEB-kmupuar» 1 « KmTuprHTOBBIN TepMHHATD.

3.1.8.He no3nnee, yem uepe3 10 (mecstb) pabouux AHEH MOCE MPEAOCTABJICHUS 3allOJHECHHOTO
3anpoca Ha monkmroueHne k WEB-kmupuary w/mmm 3ampoca o goctyrne kK KiampuHrOBOMY
TEPMHUHAY, & TAKXKE BBIMOJIHEHUS WHBIX TpeOoBanuii Opranuzaropa noacucremsl D0 HKII,
pa3MenieHHbIX Ha odunmansaoM caiite HKL, Yuactauk 310 HKII nony4aer noctyn k WEB-
KIMpUHTY wW/uinu poctyn kK Kimpuarosomy tepmuHamy, o deM wusBemaetcs HKIL myrem
HampaBieHUs eMy yBefomieHus B opme D/1.

3.1.9.Yuactauk 310 HKII, nomygaer Bo3moxkHOCTh ucnoib3oBanns TKC Ypoxail Ha ocHOBaHHU
COOTBETCTBYIOIINX JIOTOBOPOB, OOECHEUMBAIOIIMX TEXHHYECKUI [HOCTyl K JaHHOMY
MIPOrpaMMHOMY OO€CTIEYeHHIO.

3.2. Bo Bcem octampHOM B3anMooTHomeHust Opranuzatopa noacuctemsl /10 HKI n Yuactauka 310
HKTI] onpexaensrorcst HacTosmuM [lopsikom.

4. TOPSIIOK UCITOJIb30BAHUSI CEPTUPUKATOB KJIIOYEI TPOBEPKHU DJIEKTPOHHOIA
MOANUCH

4.1. Yuactauk 310 HKI[ u Opranmsatop moacuctembl 3]0 HKI[ camMocTOSATEIBHO OCYIIECTBISIFOT
ynpasnenue CKIIOII Ha skcnmyaTHpyeMBbIX KOMITBIOTEPAX.

4.2. Tlpu nosenennu HoBoro Bianenbiia CKIIDII s obecrieuenns ero padots! B [logcucreme 310 HKIL
HeoOxoaumo B cootBeTcTBuU ¢ llpaBumamm D/10 wmsrorosuth HOBBIH CKIIDII B cooTBeTCTBHE C
TpeboBaHmsIMH pa3zaena 3 Hacrosero [lopsaxka.

5. HOPAAOK ®OPMUPOBAHMUA, IIEPEJJAYN, IPUEMA U OBPABOTKHA JIEKTPOHHBbIX
JOKYMEHTOB

5.1. Hns anextponHoro qokymentoobopora B [loacucreme 310 HKI] ucnionssyroress CKIIIII ¢ ob1actrio
nercTBus  «DNeKTpOHHBIH goKymMeHToo60por HKII»2. Vwactauk DJI0 HKIL[ u Opranmsarop
noacuctemsl DJIO HKIl npusnator, uyro wucnonsdyembie B Iloacucreme 30 HKIL CK3U
00€eCIIeYrBaIOT JIOCTATOUYHYIO0 KOHPHJICHIIMAILHOCTD AJIEKTPOHHOTO JOKYMEHTO000POTA U TMTO3BOJISIOT

2 TpeGoBanue K obyiacTu AefcTBUs OcTaeTes B cuiie npu ucnonszosanuu CKIIDII, cozpannbix 10 01.07.2020.
Ha CKIIOII, co3nannsie nocie 01.07.2020, rpeboBanune k obnactu neiicteus CKIIDII He pacnipoctpansercs

6



UACHTU(QULIUPOBATh Biajelblla CepTU(PUKATA KIO0Ya IMPOBEPKU DJICKTPOHHOM IOINMCH, a TaKKe
YCTaHOBHUTH OTCYTCTBHE NCKaKCHUSI HH(POPMALIUH B 3JIEKTPOHHOM JTOKYMEHTE.
5.2. Tpu oomene B]] Yuactauk 3J10 HKII u Opranuzarop noacucremsr 310 HKI] ncnonp3yror:
5.2.1.9nexrponnyro nmouty [TAO MockoBckas bupxa;
5.2.2. WEB-knupuHr;
5.2.3. KitupuHTOBBII TEPMHHAT,
5.2.4. TKC VYpoxaii (toneko mius YuactaukoB DJ{0 HKI, monydnBIIMX TEXHUYECKHHA JTOCTYI K
JTAHHOMY ITPOTPaMMHOMY OOECTICUEHHIO).

5.3. dns ¢opMupoBaHHA OBIIEKTPOHHOW MOJIKCH, MPOBEPKH JJIEKTPOHHOH MOANKCH, IIHU(PPOBAHUSL
(pacmugpoBBIBaHNs) AIEKTPOHHBIX TOKyMeHTOB Ucnonb3yioTcess CK3U B cootBercTBHH ¢ [IpaBunamu
3M0.

5.4. Tlopsimox dopMupoBaHUs, ITepeaadn, nmpueMa u o0paboTku D/ mpu MCTOIB30BaHUN DJICKTPOHHOM
moutsl [IAO MockoBckast brupika ocymecTBiIsieTcs CIeayonuM 00pa3om:

5.4.1.®opmupoBanne 3/l TPOM3BOAMUTCS CPEACTBAMH  CIICHUATU3UPOBAHHOTO  MPHKIIAJTHOTO
nporpamMMHoro obecrnieuenus (panee - CIII1O) unu ApyruM JOCTYITHBIM CIIOCOOOM OTIIPABUTENIEM
anekTpoHHOro JokymenTa (Yuactauka D0 HKIT miu Opranuszaropa moacuctemsr 910 HKIT),
I'JIe DJIEKTPOHHOE COOOIICHHE, CO3TaHHOE B (pOpMaTe B COOTBETCTBUH C TPEOOBaHUSIMH pa3jeiia 5
Hacrosimero  [lopsinka, TOAMUCHIBAETCS  SJICKTPOHHOM  MOAMHUCHIO  oTmpaButTens I/,
3amudpoBbIBaeTcs B ciydyae Hanuuus B D)1 KoH(UAEHIMATbHOH HHPOPMALUK U MEPEeaaeTCs
nonyvaremo /] cpeactBamu OnektpoHHOUM Iloutel ITAO MockoBckass bupxka. Ilpu stom
VYyactauk 210 HKIL u Opranuzarop noacuctemsl 0 HKI mpuznatot, yto I/1, nepenanHbie
nocpenctsoM DnekTpoHHoU [Toutel ITAO MockoBckas bupska B ykazaHHOM HOpPsIAKE, UMEIOT Ty
Ke IOPHIMYECKYI0 CHJy, 4YTO W JIOKYMEHTHI Ha OYMa)KHBIX HOCHTENSX, IOJIMUCAHHBIE
COOCTBEHHOPYYHOH MOAINKCHIO YITOJTHOMOYEHHOTO JIMIIA OTIPABUTENS U CKPEIUIEHHBIE TIeUaThio
ornpaBuTens 3/ (He3aBUCUMO OT TOTO, CYHIECTBYIOT TaKHE TOKYMEHTHI Ha OYMasKHBIX HOCHTEIISX
WM HET);

5.4.2.Tlomyuatens D/ (Yaactauk 310 HKIL wmm Opranuzatop moxacuctemsl D10 HKILI), mocme
nomryderust O/, mpu momor CK3U pacmmdpoBeiBaeT ero (mpu HEOOXOANMOCTH), TPOBEPSET
JIeKTpoHHYI0 mnoanuck otnpasurens [ (Yuactauka 50 HKIL wmm Opranumsaropa
noncucremsl 310 HKI) n nonnomouns noanucanra 3. B ciyuae eciam pacumdpoBeiBanne
3/, mpoBepka 37eKTPOHHOM noAnucy otmnpasurens J/1, mposepka noaHoMouHil noanucanTa /]
U npoBepka DJ] Ha COOTBETCTBUE YCTAHOBJICHHOMY JUIS HETO (opMaTy AaiOT TMOJIOKUTEIBHBIH
pe3ynbTaT, nosydatens JJ1 00s13aH NPUHATH €r0 K UCIIOIHEHHUIO;

5.4.3.TlonreepxkaeHue o poctaBke D)1 momyuarento (Yuacthuky D0 HKIL wiu Opranuzatopy
noncucremsl D10 HKII) dopmupyercs cucremoit OnexkrponHoil Ilourer IIAO MockoBckast
bupxa. Yaactauk O/I0 HKI] u Opranusarop noacucremsl 910 HKI] nmpusnHarotr cpencrsa
MPOTOKOJIUPOBAHUS TEpefayn M MpHeMa COOOLIeHUI, MMEIOIKEecs] B CUCTEME DJIEKTPOHHON
[Toutsl [TAO MockoBckas bupika, ToCTaTOYHBIMU IJIs1 PETUCTPALIUU JAThl U BPEMEHU JOCTABKU
3/1 v cnonb30BaHMs B KaUeCTBE MHCTPYMEHTA I OCBEIOMIIEHHS O TocTaBke D/1;

5.4.4.B ciyuae ecnu pacmimpoBbIBAHWE H/WIHM MPOBEPKA AMEKTPOHHON noanucu D] mpu momomm
CK3U He maer MONOXHUTENBHOTO pe3ynbTara, momydartenb )] (Yuactauk 30 HKI wmm
Opraam3atop moxacucteMbl /10 HKII) BmpaBe cumrarh maHHBINM OJ] HEMOMydeHHBIM UM HE
MPUHUMATE K UCHOJIHEHHIO 1aHHbIH D/]. B aTom cinydae momywarens D/1 (Yuactauk 910 HKIL]
nnn Opranuzarop noacucremsl 310 HKIL) yBemomnser ornpasutens D/ (Yuactauka 210
HKII nmu Opranmzaropa noacuctemsr /10 HKI) 06 oTkasze B mpueme k ucrnonHeHuto DJ] ¢
yKa3aHWEM IPUYMHBI OTKa3a IyTeM HampasieHus 1o OnektpoHHoU Iloure ITAO MockoBckas
Buprxa KBUTaHIIMH — AIIEKTPOHHOTO COOOIIEHHs CBOOOIHOTO opmara, CojepiKaliero ornucanue
nomytieHHBIX omuOok. OtnpaButens I/ (Yuactauk 210 HKI wim Oprarm3aTop mMoACHCTEMBI
510 HKLI), momy4ynB Takyro KBUTAHIIMIO U YCTPAHWB MPUYHHY OTKa3a, MOKET BHOBb HAlPaBUTh
O] momryaaremnto (Yuactauky /10 HKI] win Opraamszaropy nmoacucremst 3]0 HKII);

5.4.5.B cnyuae ecnu O/l moxmucaH JUIIOM, HE UMEIOIIUM MOJHOMOYHH, nony4arens D/ (YuacTHuK
OO0 HKIL wm Oprasmszarop mnoxacuctemsl /10 HKII) BmpaBe cuutare naHHBIA O[]



HEMNOJYyYEHHBIM M HE MPUHUMAaTh K MCTOJIHEHUIO AaHHBI OD/]. B aTom cinydae momydatens O/]
(Yuactauk 3/10 HKII mm Opranuzarop noacuctemsl /10 HKII) yBenomnset otripasurens D/
(Yuactauka D/10 HKI[ wnmmu Opranuszaropa nmoacucremsl 910 HKII) o6 oTkaze B mpueme k
ucnonHeHuo JJ[ ¢ yka3aHuMeM NPUYMHBI OTKa3a MyTeM HaIpaBlieHUs Mo ODnekTpoHHOU Iloute
I[TAO MockoBckas bupka KBUTaHIIMH — 3JCKTPOHHOTO COOOIICHUS CBOOOTHOTO Qopmara,
cofiepkariero mpuuuHy otkaza B mpueme DI, OrtmpaBurens D/ (Yuactauk O/10 HKL mmu
Opranmzatop moxacuctemsl O[O HKL), momydnB Takyr0 KBHUTAHLIWIO W YCTPAaHUB NPUYNHY
0TKa3a, MOXKeT BHOBb HampaButh ]l momydaremo (Yaactauky 9/10 HKL unu Oprarmszaropy
noacuctems! 3]0 HKII);
5.4.6.B ciyuae eciu mpoBepka DJ] Ha COOTBETCTBHE YCTaHOBIEHHOMY Ul Hero (opmaTy He daer
MOJIOXKUTENBHOrO pe3ynbTaTa, nomydarenbs O (YuactHuk OJJ0 HKI[ wmm Opranuzatop
noacuctemsl DJI0 HKI) BmnpaBe cuutare maHHbl O/ HemosydyeHHBIM M HE NPUHUMATh K
ucnonHeHno fanselii 3. B stom cmyuae momywarens O[] (Yuactauk 30 HKL wunwm
Opranmzatop noacucremsr D10 HKL) yBemommsier ornpaBurens I/ (Yaactauka 310 HKIL]
i Opraamzaropa nmoacuctemsl D10 HKL) 00 oTkasze B mpueme k ncnoidHernto J/] ¢ ykazannem
NPUYMHBI OTKA3a IIyTEM HampasieHus KBUTaHUuU — D[] kareropuun «I» o DnektponHoil [loute
I[TAO MockoBckass bupxa. OtnpaButens I (Yuactamk 3J10 HKIL, wmm Opranuzatop
noacuctemsl 310 HKII), momyunB Takylo KBUTAHIUIO M YCTPAaHUB MPUUYMHY OTKa3a, MOXKET
BHOBb HampaButh JJ] momyuaremto (YuactHuky 30O HKI mam Opranuzatopy mOICHCTEMBI
910 HKIL);
5.4.7.1Ipn snextponnom BiaumozeirictBuu ¢ HKL| Yuactank 310 HKI[ o6s3an umcmnons3oBath
CIICAYIOIIKE aapeca SNEKTPOHHOM MOYTHI:
e Vuactauk 910 HKII, sBastomuiicss y4aCTHUKOM KIHPUHTA — apEC, BbIICICHHBIA €My IPU
3aKJII0YEHUH JOTOBOpa 00 OKa3aHUU KIMPUHTOBBIX YCIIYT;
e VwuactHuk 3/10 HKII, He sBastomuiics y4aCTHUKOM KJIMPHHTa — apeC, BBIACICHHBIN eMy
IIPY 3aKIF0UYEHUH HHOTO JOTOBOpA.
5.4.8.HKI] nampaBmnser Bce dnexTpoHHBIE NOokyMeHTHl YdactHuky /10 HKI ¢ wucmomb3oBannem
CJICAYIOIINX aJAPECOB 3JIEKTPOHHOM MOYTHI:
e s YuactHuka D/0 HKII, sBusironerocsi yuaCTHUKOM KIIMPUHTA — aJpec, BbIACICHHBIN
€My TIPH 3aKII0YSHUH JIOTOBOpa 00 OKa3aHWHU KIIMPUHTOBBIX YCIIYT;
e s Yuactauka 3/]0 HKII, He sBstomerocst yaaCTHUKOM KIMPHUHTA — aJIPEC, BBIICICHHBIHN
€My IIPH 3aKJIIOYCHUH HHOTO I0T0BOPA.
5.5. OcobenHocty (QopMupoBaHus, Mepelradu, npueMa u oOpabOTKH 3JIEKTPOHHBIX JOKYMEHTOB NPH
rcnonb3zoBaHun WEB-knupunra:
5.5.1.mmdpposanne 3/ npu ucnonbp3oannu WEB-kimpuara He mpuMensiercs — 3ammra 3] oT gocTymna
HEYMOJTHOMOYEHHBIX JIMI[ OCYIIECTBISIETCS IMyTeM MH(poBaHUs KaHala WHOOPMAIMOHHOTO
B3aMMOJCMCTBUS MEX Ty OTIIpaBUTENIeM U nosrydareneM D/1;
5.5.2. 511 noctaBku DJ] ¥ KBUTAHIUH HMCIONB3YIOTCS CTaHAAPTHBIC MPOTOKOJIBI, 00ECIICYMBAIOIINE
B3anmopeiicteue ntepuer-6paysepa u WEB-cepsepa;
5.5.3.¢opMar  BIEKTPOHHBIX JOKYMEHTOB, HampaBisieMblx mocpeactBoM  WEB-kmupusra,
omnpenenseTca ucnoiabdyembiM YuactaukoMm 310 HKL mporpammueiM obecnieuenueM (nanee —
[10), koTopoe TmMO3BONSET JOCTOBEPHO YCTAHOBUTH COOTBETCTBHE NPEAYCMOTPEHHOTO
nokymeHranued k nanHomy [1O ¢opmara D] coorBercTByrOmEH GopMe Takoro JOKYMEHTa,
yrepxkaennoit HKI u npencrasiennoii B @opmax u hopmarax JOKyMEHTOB, PEIOCTABIISEMBIX
Y4aCTHUKaMU KIMPUHTA Ha COOTBETCTBYIOIIEM PBHIHKE.
5.6. OcobeHHocTH (QOpPMHUpPOBaHUs, Tepeladd, MmprueMa U oOpabOTKH JIIEKTPOHHBIX JIOKYMEHTOB IIPH
ncrnonp30BaHnK KimpuHroBoro TepMuHana:
5.6.1.mmdposanue D/] npu ucnonszoBannu KupuHrosoro repMuHaia He MpUMeEHseTcs — 3amuTa O]
OT JOCTyHa HEYNOJHOMOYEHHBIX JIMI OCYIIECTBISICTCS MyTeM IIHU(QpPOBaHUS KaHaja
WHPOPMALMOHHOTO B3aUMOJIEHCTBHUS MEXK/Ty OTIIPaBUTENIEM U nodydatenem D/1;
5.6.2. 1151 moctaBku DJ] W KBUTAHIMIA HCHONB3YIOTCS CTAaHIAPTHBIE MPOTOKOJIBI, 00eCIIeYHBAIOIIIe
B3aumojeiicTeue Matepuer-Opaysepa u WEB-cepBepa;



5.6.3.¢opMaT 31EeKTPOHHBIX JAOKYMEHTOB, HAIpaBIAEMBIX MOCpeAcTBOM KimpuHroBoro tepMuHama,
ompenenseTca ucnoiabdyembiM Yuactarnkom 310 HKL mporpamMubsiM obecrnieuenreM (nanee —
[10), koTopoe TmMO3BONSIET JOCTOBEPHO YCTAHOBHTH COOTBETCTBHE IPELYCMOTPEHHOTO
nokymenrtanued k nanHomy I1O ¢opmara DJ] coorBercTByrOmEed GopMe Takoro JOKYMEHTa,
yrBepxkaennort HKII u npeacraBnenHoi B @opmax u popmarax T0OKYMEHTOB, IPEAOCTABIISIEMBIX
YYaCTHUKaMH KJIMPHUHIA Ha COOTBETCTBYIOILEM PBIHKE.
5.7. OcobenHoctn (popMHpOBaHUS, Tiepenadd, mpueMa U OO0paOOTKH DJIEKTPOHHBIX TOKYMEHTOB MpHU
ncrionp3oBanun TKC Ypoxkaii:
5.7.1.¢opmMart 35IeKTPOHHBIX JOKYMEHTOB, HampaBiisieMblx ocpeactBoM TKC Ypoxkail, onpenensiercs
(hYHKITMOHATBHOCTHIO JAHHOTO TIporpammHoro obecrieuenns (qanee — [10), koTopoe mo3BosseT
JIOCTOBEPHO YCTAaHOBUTH COOTBETCTBHE IPENYCMOTPEHHOTO NOKyMeHTanued Kk ganHomy I1O
¢opmara D] cootBercTByromel (opme Takoro mgokymeHTa, yrBepxaenHor HKL[ u
npencraBieHHod B Popmax W ¢opmarax JOKYMEHTOB, MPEJOCTABISEMBIX YYaCTHUKAMH
KJIUpUHra HAa TOBAPHOM DPBIHKE; B MHBIX JIOTOBOpPAaX, 3aKJII0YaeMBbIX B COOTBETCTBUH ¢ m.3.1.3
HacTosiero [opsiaka;
5.7.2.m11 wnueix DJI, ¢opmar koTopeix He ompeneneH ¢(yHkuuoHatbHOCTEIO TKC VYpoxait,
tdbopmupoBanue ocymecteiusiercss YuactHukamu llogcmcremsr 310 HKL B dopwmax,
MPENYCMOTPEHHBIX COOTBETCTBYIOIIMMH BHYTpeHHUMH nokyMmeHTamu HKII, B T.4., yka3aHHbIMU
B mm.5.7.1 nHacrosimero [lopsnka, B ¢opmarax, MO3BOJISIOIIUX OTKPBIBATH DJ] ¢ MOMOIILIO
nporpammHuoro obecrieuerust «MS Wordy u «MS Excely.
5.8. HKII no 3anpocy Yuactauka 910 HKI] moxxeTr npenoctasisaTe konuu DJ] Ha OyMa)kHOM HOCHUTEIE,
H3rOTOBJICHHBIE B cOOTBeTCTBUU ¢ [TpaBunamu 3/10.
5.9. Opranmzarop noacucremsl /10 HKI] coxpansieT B apxiBax NpHUHATHIC K UCTIOTHEHUIO /] B TeueHne
10 ner.

6. ®OPMATBI DJIEKTPOHHBIX JOKYMEHTOB, HCIOJIL3YEMbBIX YYACTHUKAMHU
MOJACUCTEMBI D10 HKII

6.1. ®opmathl NMEKTPOHHBIX JOKyMeHTOB i YuactHukoB DJIO HKII, smstommxcst YvacTHHKaMu
KJIMPUHTa, yCTaHaBIWBaloTCs BHyTpeHHHMMM nokymentamMu HKI[ B coorBerctBum ¢ IlpaBunamu
KIIMPHUHIa, PErJIAMEHTHPYIOIIMMH OCYHIECTBICHUE KJIMPUHTa HAa COOTBETCTBYIOIIEM pBIHKE —
(OHJIOBOM pPBIHKE W PHIHKE JICTIO3UTOB, CPOYHOM, TOBAPHOM PBIHKAX, PBIHKE CTAHJIAPTU3UPOBAHHBIX
[IOU wmnm Ha BaJIOTHOM pBIHKE W PBIHKE JparolleHHBIX METaJIOB. YKa3aHHBIC BHYTPEHHHE
JIOKYMEHTBI PacKpbiBaroTCs Ha ounmansaoM caiite HKI B pasznene «Kimupunry.

6.2. ®opMaThl ANEKTPOHHBIX AOKYMEHTOB it uHBIX YdyactHukoB /10 HKIl ycranaBmuBarotcs
noroBopamu, odecnieunBatomu npucoeanaenue kmenTa HKL k Iopsaky 310 HKLI.

6.3. OcobenHoctu ycranoBneHus (opmaroB JJ1, HampaBiseMblx mocpenctBoM WEB-ximpuara n/wim
Kmpunrosoro tepmunana n/win TKC Yposxaii, npegycmotpens! 11.5.5-5.7 nacrosimero [lopsiaka.

7. TOPSAJIOK PA3PEIHIEHUSA KOH®JUKTHBIX CUTYAILIUH B IOJCUCTEME 3]10 HKI]

7.1. KoHpnukTHRIE CHUTyallid, BO3HHUKAIONINE B CBA3M C OCYHIECTBIEHHEM  JJIEKTPOHHOTO
nokymentoobopora B [loncucreme 310 HKL, paspemarorcs Yuactaukom 30 n HKL[ myrem
reperoBopoB. Ecnu B xoie pabounx MEperoBOPOB COTIIANICHHE HE JOCTUTHYTO, YuacTHHK D10 u
HKIL] neiictBytoT B cooTBeTcTBHH ¢ [lopsiakoM pasperieHus KOHQIMKTHBIX CHUTyallMid W CIOpOB,
BO3HHKILUX B CBSI3U C OCYLIECTBICHUEM JIEKTPOHHOIO JOKyMeHTooOopoTa B CO/l, ycTaHOBIEHHBIM
[Ipasunamu 310.



